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... 

We’ve been listening to your requests and we heard you 

wanted a QuickBooks Integration.  Well, it’s finally here. 

Now the same tool you manage your business with can be 

the same tool you use to keep track of the books.  

 

Here is a step by step guide of how to connect your Quick-

Books with Local Dirt and what items will be connected for 

you. If you need any help, we are always here to help. Call 

us at 608-554-4800 or email us at dirt@localdirt.com.  
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Step 1 

 Open your QuickBooks Account 

 

Step 2 

 In QuickBooks, click on “File” 

 and  “Update Web Services” 

Step 3 

 Click “Add an application” 
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Step 4 

 Locate QB File  

 The QuickBooks file, which creates the connection between Local Dirt and QuickBooks, will 

be sent to you in an email. Save the file in a location that you can find it later, i.e. your desk-

top or within documents. Like below, you can search for the title in the search bar to help 

locate the file.  Select file and “Insert”. 
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Step 4 

 Locate QB File Cont’d 

 2 Popups will occur after inserting the connecting file. The first one, shown below,  choose 

option “Yes, whenever the QuickBooks Company File is Open” then continue.                      

For the second popup, also shown below, simply click “ok.” 
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Step 5 

 Connect QuickBooks with Local Dirt 

Check the box and then click update web services. This step is how QuickBooks and Local 

Dirt will communicate. This step will need to take place prior to working with your       

QuickBooks account every time.  

Note* The password is “password” 
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Integrated Items 

 -Inventory 

Within QuickBooks this is found in your “Item List”. In Quickbooks this is 

under List >> Item List or, on your home screen>> Items & Services.  
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Integrated Items 

 -Inventory 

By double clicking on a product, you can see the additional product details transferred in 

from Local Dirt. For Cooperatives– Cost is the amount the farm lists the item at and the Sale 

Price is the amount the customer is buying it for, including the markup set by the coop.   

Note: With Cooperatives, 2 products will be shown for 

each product listed in Local Dirt in your QuickBooks 

Item List. This is to account for the purchase to the 

farm for the item and the purchase from the customer.  
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Integrated Items 

 -Inventory 

In Local Dirt, your inventory is found under Sell Local>> products.  
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Integrated Items 

 -Purchase Orders 
In QuickBooks, Purchase Orders are found in your Vendor Center. Within QuickBooks, you 

can see the Purchase Orders under the Vendors tab or under Transactions.                      

NOTE: This is specific to Cooperatives.  

For Coops- In Local Dirt, Purchase Orders for the farm are created automatically within the 

farm’s Local Dirt account. Local Dirt does not break out the Purchase Orders for the farms 

within the cooperative membership.  
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Integrated Items 

 -Invoices  

You’ll notice that all the information from your Local Dirt invoices transfer in seamlessly. 

In QuickBooks, Invoices are found in your Customer Center. Within QuickBooks, you can see the         

Invoices under the Customer & Jobs tab or under Transactions. NOTE: This information will only be 

transferred into QuickBooks the day after the order is received and becomes an invoice within Local Dirt. 
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Integrated Items 

 -Invoices  
In Local Dirt, customer invoices are located under sell local>> sales>> invoices. Please note, only 

after purchase orders become an invoice in Local Dirt will they sync up to QuickBooks.  
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Integrated Items 

 -Messages 
In QuickBooks, your messages are found in your ToDo List. To find this list go to your home page>> 

Alerts (in the bottom right hand corner) and all of your synced messages will appear.  
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Integrated Items 

 -Messages  
Messages in Local Dirt are sent when an order is placed or if a member sends a message directly to 

you through Local Dirt. In Local Dirt these messages can be found in your inbox under my local dirt.  
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Points to Mention: 

I. Within your QuickBooks Customer Center,        

invoices will only appear the day after the order 

has been received according to Local Dirt.   

Within Local Dirt, this is when the sale becomes 

an invoice.                                                                                                                                                        

II. For Cooperatives: To make sure the markup 

price is communicated correctly, when items are 

added to the Coop within Local Dirt, update 

your QuickBooks account before adding a 

markup. After adding a markup within Local 

Dirt, you can sync up your QuickBooks account 

with Local Dirt and the information will match 

up seamlessly.  

III. Be sure to update your web services prior to 

doing any work with QuickBooks so that the    

information is communicated up to date at all 

times with Local Dirt. See Step 5 

IV. Vendors in Local Dirt will need to be manually 

added to QuickBooks. This is not automatically 

synced. The vendors business names will need to 

match exactly. However, customers are        

automatically synced.  


